IHocranoBienue agMuHuctpauuu r. HoBoky3snenka ot S anpeast 2013 r. N 72
"O0 yrBep:xknenun [opsiaka npeacraBieHusi CBeleHHI JMIAMU, 3aMeIIAKIIHMH T0/KHOCTH
PYKOBOAUTE el MyHHIMIIAIbHBIX YUpekaeHuil ropoana HoBoky3Helka, NpeTeHAYIOIMMH HA
3aMelleH e J0JKHOCTeH PyKOBOAUTeIell MyHUIIMIIAAbHBIX yupe:kaeHuil ropoga HoBokysHenka, o
CBOMX /10X0/1aX, 00 MMYLIIeCTBe 1 00513aTe/IbCTBAX MMYIIECTBEHHOI0 XapaKTepa, a TaK e 0 10X0/aX,
00 nMymiecTBe U 0053aTEJILCTBAX HMYILIECTBEHHOI0 XapaKTepa CBOMX CYNpyra (Cynpyru) u
HeCOBEPIIEeHHOJEeTHUX AeTel"

B cootrBercTBUM ¢ uyacThio yeTBepTOu ctaThu 275 TpynoBoro koaekca Poccuiickoit denepanuu,
nocraHoBineHueM Komternn Anmunucrpanuu Kemeposckoit obmactu ot 22.03.2013 r. N 117 "O6
yrBepxkaeHun [lopsiika npeacraBieHus CBEASHUN JIMLIAMU, 3aMEIIAIOIIUMU JOKHOCTH PYKOBOJIUTENEH
rocyIapCTBEeHHBIX yupexkaeHuid KemepoBckol 001acTH, MPETEHAYIOUIMMU Ha 3aMEIICHHE JOJKHOCTEH
PYKOBOAMTENEH TOCYyIapCTBEHHBIX yupexaeHuil KemepoBckoil o0mactu, 0 CBOUX A0X0Aax, 00 UMYIIECTBE
1 00s3aTeNBCTBAX MMYIIECTBEHHOTO XapaKTepa, a TakKe O J0XO0/aX, 00 MMYIIECTBE M 00S3aTEIbCTBAX
MMYIIECTBEHHOT'O XapaKTepa CBOMX CyNpyra (Cympyru) U HeCOBEPIICHHOJIETHHUX JIeTel", pyKOBOACTBYACH
cratbeid 40 YcraBa HOBOKY3HEIIKOTO TOPOJICKOTO OKpyTa:

1. VYrtBepmuts Ilopsanok mnpencTaBieHUs CBEACHUW JMIAMH, 3aMEHIAIOMIMMU JTOJKHOCTH
PYKOBOAMTENEN MYHHLUINAIBHBIX yUpeKAeHU ropoga HoBoky3Helka, MPEeTEHAYIOIUMH Ha 3aMEIECHNE
JOJKHOCTEN PYKOBOJAUTENEH MyHULIMIIANBHBIX YUpexaeHuid ropoaa HoBokysHelka, 0 CBOMX J0X0/ax, 00
UMyIIecTBE U 00s3aTe’bCcTBAX HMMYILECTBEHHOTO XapakTepa, a TaKkke O J0X0/Aax, 00 UMYILECTBE U
00s13aTeNIbCTBaX MMYILIECTBEHHOTO XapaKTepa CBOUX CyIpyra (Cympyru) U HECOBEPIICHHOJETHUX JeTel
COTJIaCHO NPUJIOKEHUIO K HACTOAIIEMY TOCTAHOBJIEHHUIO.

2. PykoBomuTenssM KOMHUTETOB M yHOpPaBICHUN agMuHUCTpauuu Tropona HoBoky3Henka, B
BEJJOMCTBEHHOM MOJUMHEHNN KOTOPBIX HAXOAATCA MyHULIUIIAIbHBIE YUpexkaeHHs ropoaa HoBoky3Henka:

2.1. O3HaKOMHUTH PYKOBOJAMTEIEH MYHMIMNAIBHBIX YyUYpexKIeHH ropojga HoBoky3Henka c
HACTOAIMM IIOCTAHOBJIEHHEM, a TaKXE 3HAKOMHUTb C HHUM JIMI, NOCTYNAlOUIMX Ha JOJKHOCTH
PYKOBOJHTENEH MyHUIIMIIAIBHBIX yupexaeHui ropoa HoBoky3Henka;

2.2. Opranu3oBaTh IIPUEM M OIPEIENIUTH JIUL, OTBETCTBEHHBIX 3a IPHEM CBEJIEHHH O 10X01aX, 00
UMYIIECTBE U 00fA3aTENbCTBAX HMYLIECTBEHHOIO XapakTepa, HPeACTaBISIEMbIX PYKOBOJIUTEISIMHU
MYHULIMIIAJIBHBIX yupekaeHui ropoaa HoBoky3Helka, a Takke JUljaMH, IPETEHAYIOIMMHI Ha 3aMellEeHUE
JIOJKHOCTEN PYKOBOAUTENEH MYHUIIMTIATBHBIX yUpexaeHuil ropoaa HoBoky3Herka.

3. Ormeny mo paboTe coO cpeAcTBAaMH MaccoBOdM HWHGOpPMAIMKA aJIMUHUCTPAIMA TOpojia
Hosoky3nenka (H.H. beitnbman) omyOaukoBaTh HACTOSIIEE ITOCTAHOBIECHHWE B TOPOACKOM Traszere
"HoBoky3Heuk".

4. HacTos1iiee moCTaHOBIIEHHE BCTYIAET B CHITY IOCJIE €ro 0(UIIHATBHOTIO OIyOJIUKOBAHUSI.

5. KoHTpounb 3a MCIIOIHEHUEM HACTOAILIETO IOCTAHOBIEHMS BO3JIOKUTH Ha IlepBoro 3amecturens
I'maBel ropoga mo commanbHbIM BorpocaMm (B.P. Pokkens) u IlepBoro 3amectutens ['nmaBwl ropoaa 1o
IIPOMBIIIIEHHOCTH U ropojickoMy xo3siicTBy (I1.B. MaTBueHko).

I'maBa ropona B.I'. Cmonero
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Ipunoxenune

K ITIOCTaHOBJIEHUIO
agmMuHucTpanuu r. Hopoky3Henka
ot 5 anpeast 2013 r. N 72

MMopsinox
NPeICTABJICHUS CBeICHUH JIULAMH, 3aMeIIa0 MU J0JI’KHOCTH PYKOBOAMTEIeH MyHHIMIIAJIbHbBIX
yupe:xaeHuii ropoga Hosoky3Henka, NpeTeHAYIOIMMH HA 3aMeLeHHe JOJIKHOCTEeH PYKOBOAUTE e
MYHMIMNAJTBHBIX YupeskaeHuil ropoaa HoBoky3Henka, 0 CBOUX 10X01aX, 00 UMYIIIECTBE H
00s13aTeIbCTBAX HMYILIECTBEHHOI'0 XapaKTepa, a TAK:Ke 0 10X01aX, 00 MMyILIecTBe 1 003aTeJIbCTBaxX
HMYIIECTBEHHOI0 XapaKkTepa cynpyra (Cynpyri) 4 HeCOBepIIeHHOJIeTHUX JieTeil

1. Hacrosmmit Ilopsanok ycraHaBiIMBaeT MpaBWiIa NMPEACTABICHUS JIMIAMU, NPETEHAYIOMUMH Ha
3aMEILEHUE JOJDKHOCTEN PyKOBOAUTENIEH MYHULIMNIAIBHBIX yUpexIeHul ropoaga HoBoky3Helka, a Takxke
JUIAMM, 3aMEIIAIoIIMMU  JOJDKHOCTH  PYKOBOAMTENEH MYHMLMIAIBHBIX  YUPEKICHUM ropoja
HoBoky3Helnka, CBeIEHHH O CBOMX JI0X0JaX, 00 HMyIIeCTBE M 0053aTeIbCTBAX HMYILIECTBEHHOI'O
XapakTepa U 0 J0X0JaxX, 00 UMyIIeCTBe M 00sA3aTEeNbCTBAX MMYIIECTBEHHOTO XapaKTepa CBOMX CyIpyra
(cympyru) U HECOBEPLICHHOJIETHUX JIeTeH (fanee - CBeACHUs O JJOX0AaxX, 00 UMYIIECTBE U 00s13aTeIbCTBAX
MMYIIIECTBEHHOTO XapaKTepa).

2. Jlumo, mpereHayroUlee Ha 3aMEUICHUE JODKHOCTH PYKOBOJIUTENS MYHUIMIAIBHOIO
yupexJaeHusi ropoga HoBoky3Helka, MpH MOCTYIJIEHMM Ha pabOTy MpeAcTaBisieT CBEACHHUS O CBOMX
JI0X0J1aX, TOJTYYEHHBIX OT BCEX MCTOYHHMKOB (BKJIIOYAsl JOXOIBI MO MPEKHEMY MECTY paOOThl WIM MECTY
3aMeIIeHUs] BBHIOOPHOW JIOJDKHOCTH, MEHCHHM, MOCOOMs W WHBIE BBILJIATHI) 3a KaJEHJApHBIA TOJ,
NPE/IIECTBYIONIMNA IOy MOJauX TOKYMEHTOB JUIsl TOCTYIJICHHUsI Ha pabOTy Ha JOJDKHOCTh PYKOBOJIUTES
MYHULUIIAIBHOTO yupexkaeHus: ropojna HoBoky3Helka, cBelleHHs 00 MMYIECTBE, MPUHAIISKALEM EMY
Ha MpaBe COOCTBEHHOCTH, U O CBOMX 00s3aTeNbCTBAX MMYILECTBEHHOT'O XapaKkTepa M0 COCTOSIHUIO Ha 1-e
YUCIIO Mecsla, MPEIUIeCTBYIOUIET0 MecAlLy MOoJauyd JIOKYMEHTOB [JIsi TMOCTYIUIEHHS Ha paboTy Ha
JIOJIKHOCTb PYKOBOJUTENST MYHULMIIAJBHOIO ydpexaeHus ropoga HoBokys3Helka, a TakKe CBEIEHUS O
JI0X0/1ax CyIpyra (Cynpyru) 1 HECOBEPIICHHOJIIETHUX JI€TEH, MOJyYEHHBIX OT BCEX UCTOYHHUKOB (BKIIOYAS
3apa0OTHYIO IJIaTy, MEHCUH, MOCOOMS M WHBbIC BBIILIATHI) 33 KaJCHAAPHBIM Tofl, MpealIecTBYIONUI roy
M0JIa4yM JINLIOM JOKYMEHTOB JJIsl TOCTYIUICHHs Ha paboTy Ha JOHKHOCTh PYKOBOJIUTEINSI MYHUITUIAIIBHOTO
yupexaenusi ropoga HoBokysHelka, a Takke CBeJeHHs 00 MMYIIECTBE, MPUHAAJIEKAIIEM UM Ha TpaBe
COOCTBEHHOCTH, U 00 WX 00s3aTeIhCTBAX HMYIIECTBEHHOTO XapaKTepa IO COCTOSHHUI0 Ha |- 4Yucio
Mecsia, TPeAMECTBYIOMEro MECSIly MOoAayl JOKYMEHTOB JJIs MOCTYIUIGHUS Ha paboTy Ha JOJKHOCTH
PYKOBOAMTENSI MYHUIIMIAIBHOTO yupexaeHus ropoaa HoBoky3Herka no ¢popme cripaBKu, YTBEPKICHHON
VYxazom Ilpesunenta Poccuiickoit @enepannu ot 23.06.2014 N 460 "O0 yrBepkaeHIH (POPMBI CIIPABKHU O
JI0X0/IaX, pacxojax, 00 HMyIlecTBe M 00s3aTeIbCTBaAX MMYIIECTBEHHOTO XapakTepa U BHECEHUU
M3MEHEHUH B HEKOTOpble akThl [Ipe3uaenra Poccuiickoit @eneparun’.

3. PykoBouTenb MyHHUIIMIIANBHOTO yupexeHus ropona HoBoky3Helka exeronHo, He nozaxee 30
amnpens roja, CJIEIYIOLIEro 3a OTYETHBIM, MPEACTABISAET CBEIACHUS O CBOMX JOXO0/axX, INOJYyYEHHBIX 3a
otueTHbId mepuon (¢ 1 suBaps mo 31 mexkaOpsi) OT BceX MCTOYHUKOB (BKJIOYas 3apabOTHYIO IIIaTy,
NEHCUH, TOCOOWsS M WHBIE BBIIUIATHI), CBEACHUS 00 HMMYIIECTBE, NpPUHAIJICKAIIEM €My Ha IpaBe
COOCTBEHHOCTH, U O CBOHUX 00s53aTelIbCTBAX HMMYIIECTBEHHOIO XapaKTepa IO COCTOSHHUIO Ha KOHEIl
OTYETHOIr'0 MEepHoja, a TaKKe CBEACHUS O J0XO0Jax Cymnpyra (Cynpyru) U HECOBEPLICHHOJETHHUX JIETeH,
MOJIyYEHHBIX 3a OT4eTHBI mepuon (¢ 1 suBaps mo 31 mexabpsi) OT BceX HCTOYHHKOB (BKIOYAS
3apabOTHYIO IJIATY, MMEHCUH, TTOCOOUS U WHBIE BBIILIATHI), CBEICHHUS 00 MX MMYILECTBE, MPUHAJICKAIIEM
UM Ha TpaBe COOCTBEHHOCTH, U 00 MX 0053aTeIbCTBAX MMYIIECTBEHHOIO XapakTepa MO COCTOSHHUIO Ha
KOHEI| OTYeTHOro mnepuoia mno ¢Gopme copaBku, yTBepxkacHHONM Yka3zom IIpesunenrta Poccuiickoit
@eneparu ot 23.06.2014 N 460 "OO6 yrBepkaeHuu (opmbl crmpaBKM O A0XOJaX, pacxogax, 00
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UMYIIECTBE U 0053aTeNbCTBAX MMYIIECTBEHHOTO XapaKTepa M BHECEHHUH M3MEHEHUH B HEKOTOPHIE aKTHI
[Ipesuaenta Poccuiickoit @enepanuun'.

4. Cmenenusi, npeaycMOTpeHHble NyHKTaMu 2 u 3 Hacrosimiero Ilopsinka, mpeaocTaBisitoTCsS B
YVIOJIHOMOYEHHOE CTPYKTypHOE Tojpa3zzesneHue (yrnoJHOMOYEHHOMY CHEIHUaINCTy) paboToaarens
(xomMMTETa WM yIIpaBJIEHUs aAMHHHUCTpauuu ropoaa HoBoky3Helka, OCYIIECTBISIONIET0 OJHOMOYHS 1O
Ha3HAYCHUI0 Ha JOJDKHOCTh PYKOBOJAUTENS MYHHMIMIAIBHOIO ydpexzaeHuss ropona HoBoky3Henka u
3aKJIFOUYEHHUIO C HUM TPYJI0BOT'O JOTOBOPA).

5. B cnywae eciu pPyKOBOAUTENb MYHULHMIAIBHOIO yupexiaeHus ropoga HoBoky3Herka
OOHapyXWl, 4YTO B INPEJCTaBICHHbIX MM CBEACHMAX O J0XO0JaX, 00 HMYLIECTB U 00s3aTENbCTBAX
MMYIIECTBEHHOTO XapaKTepa He OTPa)KEeHBbI WM HE MOJHOCTBIO OTPAKEHBI Kakue-1u0o CBeleHus, Tudo
MMEIOTCS OLUMOKHM, OH BIIpaBE IPEACTAaBUTh YTOUHEHHBIE CBEJACHMS B TEUEHUE OJHOTO Mecslla IOocie
OKOHYaHMS CPOKa, yKa3aHHOTO B IyHKTe 3 HacTosmero [lopsaka.

Takne yrouHEHHBIE CBEJICHUS HE CUUTAIOTCS IIPEJCTABICHHBIMU C HAPYIIEHUEM CPOKA.

6. B ciydae ecnu MIO, NOCTYNAMOIIEE HA JOJDKHOCTh PYKOBOAMTENS MYHHUIMIAIBHOIO
yupexaeHus ropoga HoBoky3Helka, 0OHapyKujio, 4TO B MPEICTABICHHBIX UM CBEJIEHUSAX O J10X0/axX, 00
UMYIIECTBE M 00s3aTEIbCTBAX MMYIIECTBEHHOTO XapaKTepa He OTPa)KEHbI WM HE MOJHOCTHIO OTPAsKEHBI
Kakue-mmbo cBeieHHs MO0 KMMEIOTCS OIIMOKM, OHO BIIpaBe MPEACTaBUTh YTOUYHEHHBbIE CBEJICHUS B
TE€YEHHE OJHOI0 MECsAlla CO JHS INMPENCTaBICHMs CBEICHHM B COOTBETCTBMM C ITyHKTOM 2 HACTOSILErO
[Topsiaka.

7. Cenenus O JA0xomax, o0 MMyllecTBe U 0053aTeNbCTBAX MMYLIECTBEHHOTO XapakTepa,
Ipe/CTaBIsieMble B COOTBETCTBMM € HacTosAummM [lopsakoMm nunaMu, 3aMelaroluMHi J0KHOCTH
PYKOBOJUTENEH MYHULMIAIBHBIX yupexaeHuil ropona HoBoky3Helka, NpeTeHyIONMMU Ha 3aMELIECHUE
JIOJDKHOCTEN  PYKOBOJMTENENM MYHULIMNAIBHBIX Yy4pexkaeHuid ropona HoBoky3Helka, SBISIOTCS
CBEJICHUSIMU KOH(UACHIIMAIBFHOTO XapakTepa, eciu (elepalbHbBIM 3aKOHOM OHHM HE OTHECeHBl K
CBEJICHUSIM, COCTABJISIFOIINM I'OCY/IapCTBEHHYIO TaiiHYy.

8. CemeHus o Jo0xolax, 00 HUMYyIIECTBE M 00s3aTENbCTBAX HMMYIIECTBEHHOTO XapakTepa,
Ipe/iCTaBICHHbIE PYKOBOIUTEIEM MYHUIIMNIAIBHOTO yupexxaeHus: ropojsa HoBoky3Helka, pa3meniatorcs B
WH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu "MHTepHeT" Ha OQUIIMAILHOM CalTe aJIMUHUCTpPALUU
ropona HoBoky3Henka wWiIM 1O PEHICHUIO YYPEAUTENsl MYHULUIIAIBHOTO YUYPEXIECHHUs Tropoja
HoBoky3Henka - Ha o(UIMAIBHOM CaiTe MYHHLIMNAIBHOTO YUYpekaeHus ropoga HoBokysHelka u
MPEIOCTABIIAIOTCS TOPOJICKUM CpPEJICTBAaM MaccOBOM HHQOpMAIUH JUIsi ONMyOJIMKOBAaHUSA B CBA3M C HUX
3aIpOCaMH.

IlepBb1it 3amecTuteins [1aBel ropona I1.B. MaTtBHeHKO
10 MMPOMBIIIJIEHHOCTU U TOPOACKOMY XO35HCTBY
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IIpniaoxenne N 1

K [lopsnky npeacraBjieHusi CBeJeHU JULAMM,
3aMeIIAKIIMMH J0/LKHOCTH PYKOBOAMTE el

MYHUIUNAIBHBIX yupexaeHuii ropoana HoBokys3Henka,
NpeTeHAYI0IMMH Ha 3aMellleHue J0JIKHOCTeH PYKOBOAUTeJIei
MYHMIMNAJBHBIX YupexaeHuii ropoga HoBoky3Heunka,

0 CBOHUX /10X0[1aX, 00 MMYII[eCTBe U 00513aTeJIbCTBAX
HMYIIECTBEHHOI'0 XapaKkTepa, a TaK:Ke 0 10X0/aX,

00 UMyLIeCTBe U 00513aTe/IbCTBAX HMYIIECTBEHHOI0 XapaKkTepa
cynpyra (Cynpyru) 4 HeCOBepIIeHHOJIeTHUX JieTeil

CnpaBka
0 10X0/1aX, 00 HMYIIIeCTBe U 00513aTeJIbCTBAX HMYIIIECTBEHHOI'0 XapaKTepa JIHIA, MPeTeH YI0Iero
Ha 3aMellleHue J0/KHOCTH PYKOBOIMTEs] MyHUIMIAJIBLHOIO yupe:kaeHusi ropoaa HoBoky3Henka

IIpniaoxenne N 2

K [lopsnky npeacraBjieHusi CBeAeHU JUAMM,

3aMela MU J0/KHOCTH PYKOBOIMTE e

MYHMUIMNAJIBHBIX YupexaeHuii ropoga HoBoky3Heunka,
NpeTeHIYI0IMMI HAa 3aMellleHUe J0JIKHOCTel PyKOBOAUTeJ 1€l
MYHMIMNAJIBHBIX YupexaeHuii ropoga HoBoky3Heunka,

0 CBOHUX /I0X0J1aX, 00 MMYII[eCTBe U 00513aTeJIbCTBAX
HMYIIIECTBEHHOI'0 XapaKkTepa, a TaK:Ke 0 10X0/aX,

00 UMyILIeCTBe U 00513aTe/IbCTBAX UMYIIIECTBEHHOI0 XapaKTepa
cynpyra (Cynpyru) 4 HeCOBepIIeHHOJIeTHUX JeTel

CnpaBka
0 10X01aX, 00 MMyIIeCTBE  00513aTeJILCTBAX HMYIIECTBEHHOI'0 XapaKTepa cynpyra (Cynpyru) u
HEeCOBePIICHHOJETHHUX JeTel JIMIA, TPeTeH/y01Iero Ha 3aMelleHue J0/JKHOCTH PyKOBOAUTEJIs
MYHHUIMIAJIbHOIO yupe:xaeHusi ropoaa HoBoky3Henka

pusioxenne N 3

K [lopsanky npeacraBiieHUs1 CBeJAeHUI JTMAMM,

3aMelal0IHMH J0J’KHOCTH PYKOBOIUTEJICH

MYHMIHMNAIbHBIX yupe:xaeHuil ropoaa HoBoxkysHenka,
NpeTeHAYIOIHMH Ha 3aMelleHHe JOJKHOCTeH pyKOBoAuTe el
MYHMIHMNAIbHBIX yupe:xaeHuil ropoaa HoBoxkysHenka,

0 CBOHUX /10X0[1aX, 00 MMYIIIeCTBe U 00513aTeJIbCTBAX
HMYIIECTBEHHOI'0 XapaKTepa, a TaKKe 0 10X0/JaX,

00 nMy1IecTBe H 003aTEJIbCTBAX HMYLIECTBEHHOT0 XapaKTepa
cynpyra (Cynpyru) 4 HecOBepIICHHOJIETHUX JeTel

CnpaBka
0 10X0/1aX, 00 HMYIIeCTBe H 00513aTeJIbCTBAX HMYLIIECTBEHHOI'0 XapaKTepa JINIa, 3aMeIlaloliero
AOJZKHOCTH PYKOBOAUTEJISI MYHHIIMIIAIbHOIO Yupexaenus ropoaa HoBoky3Henka



IIpnaoxenne N 4

K [lopsnky npeacraBjieHusi CBeJeHU JULAMM,
3aMeIIAKIIMMH J0/LKHOCTH PYKOBOAMTE el

MYHUIUNAIBHBIX yupexaeHuii ropoana HoBokys3Henka,
NpeTeHAYI0IMMH Ha 3aMellleHue J0JIKHOCTeH PYKOBOAUTeJIei
MYHMUIMNAJIBHBIX YUpexaeHuid ropoaa HoBoky3Heunka,

0 CBOHUX /I0X0J1aX, 00 MMYIIIeCTBe U 00513aTeJIbCTBAX
HMYIIECTBEHHOI'0 XapaKkTepa, a TaK:Ke 0 10X0/aX,

00 UMyLIeCTBe U 00513aTe/IbCTBAX HMYIIECTBEHHOI0 XapaKkTepa
cynpyra (Cynpyru) 4 HeCOBepIIeHHOJIeTHUX JieTeil

CnpaBka
0 10X01aX, 00 MMYyIIeCTBe U 0013aTeJIbCTBAX HMYIIIECTBEHHOI0 XapaKkTepa cynpyra (Cynpyru) u
HeCOBEePIICHHOJIETHHUX JeTel JIMIA, 3aMelal0LIero J01KHOCTh PYKOBOAUTE/IsI MyHHIHMIIATbHOIO
yupesxaeHus ropoaa Hopoxky3Henka



